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 c
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 c
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 d
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 d
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 d
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á
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 c
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aç
ão

/la
n

ça
m

e
nt

o
s 

d
e

 d
a

d
o

s 
(p

la
n

ilh
a

s 
de

 
co

n
tr

o
le

);
 7

- 
R

el
a

tó
ri

o 
an

u
a

l d
o

s 
sa

ld
o

s 
d

e
 c

o
nt

ra
to

; 8
. P

re
p

ar
a

çã
o

 e
 e

n
vi

o
 d

e
 e

xt
ra

to
 d

e
 c

o
n

tr
a

to
s 

e
 a

d
iti

vo
s 

p
a

ra
 a

 p
u

bl
ic

a
çã

o 
of

ic
ia

l; 
9

- 
C

u
rs

o
s 

d
e

 q
u

al
ifi

ca
çã

o
 e

 a
p

e
rf

e
iç

oa
m

e
nt

o
 o

b
rig

a
tó

ri
o

s;
 

1
0

- 
A

co
m

p
a

nh
am

en
to

 d
e 

co
n

vê
n

io
s,

 o
u

 in
st

ru
m

e
n

to
 s

im
ila

r,
 e

 r
e

sp
e

ct
iv

o
s 

ad
iti

vo
s 

co
m

 a
s 

p
re

fe
itu

ra
s 

m
u

ni
ci

p
a

is
 e

 in
st

itu
iç

õ
e

s 
p

a
rc

ei
ra

s;
 1

1
. R

e
ce

b
im

en
to

, c
on

tr
o

le
 e

 d
e

vo
lu

çã
o

 d
e

 c
au

çõ
e

s,
 

ca
rt

a 
fia

n
ça

 o
u 

se
g

u
ro

 g
a

ra
n

tia
 d

o
s 

fo
rn

e
ce

d
or

es
; 1

2
. 

E
nc

a
m

in
h

a
m

en
to

s 
d

e
 d

o
cu

m
e

nt
o

s 
qu

a
n

d
o

 s
ol

ic
ita

d
o

s 
p

or
 Ó

rg
ã

o
s 

de
 c

o
n

tr
o

le
; 1

3
. E

nv
io

 d
e

 p
ro

ce
ss

o
s 

e
 d

o
cu

m
e

nt
o

s 
p

a
ra

 a
n

á
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d
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d
e

 A
d

m
in

is
tr

a
ti

va
:

U
n

id
a

d
e

 A
d

m
in

is
tr

a
ti

va
:

U
n

id
a

d
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 c
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 c
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 c
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 p
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 d
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 p
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re
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p
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 p
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 c
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re
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re
la

tiv
a

s 
a

o
s 

co
n

vê
n

io
s 

e 
co

n
g

ên
e

re
s 

fe
d

e
ra

is
; 2

3
. R

ep
re

se
n

ta
r 

a 
D

ir
et

o
ri

a 
do

 In
ca

p
e

r,
 q

u
a

n
do

 n
e

ce
ss

ár
io

; 
24

. M
an

te
r 

d
ad

o
s 

a
tu

a
liz

a
d

o
s 

d
a

 e
xe

cu
çã

o
 n

os
 s

is
te

m
a

s 
d

e 
in

fo
rm

a
çõ

es
; 2

5
. R

ea
liz

ar
 e

xp
e

d
ie

n
te

s 
ad

m
in

is
tr

a
tiv

o
s,

 f
u

n
ci

o
n

ai
s 

e 
d

e 
tr

ei
n

am
e

nt
o;

 2
6

. P
ro

d
u

çã
o

 d
e

 d
o

cu
m

e
n

to
s 

a
dm

in
is

tr
a

tiv
o

s;
 2

7
. P

ar
tic

ip
a

çã
o

 e
m

 c
u

rs
os

 e
 

tr
e

in
a

m
e

n
to

s;
 2

8
. A

po
ia

r 
no

 r
ed

e
se

nh
o

 d
e

 p
ro

ce
ss

os
 d

e
 tr

a
b

al
h

o;
 2

9
. A

tu
a

çã
o

 r
e

m
u

n
e

ra
d

a
 o

u
 n

ã
o

 r
e

m
u

n
er

ad
a 

e
m

 c
o

m
is

sã
o

, c
o

m
itê

, c
o

n
se

lh
o

; 3
0

. A
tu

a
çã

o
 n

a
 g

e
st

ã
o

 e
 f

is
ca

liz
a

çã
o 

d
e 

co
n

tr
a

to
s.

2
1

 G
e

rê
n

ci
a

 F
in

a
n

c
e

ir
a

D
e

sc
ri

ç
ã

o
 d

as
 a

ti
vi

d
ad

es
 d

a 
á

re
a

: 1
. A

tu
a

çã
o 

re
m

u
ne

ra
da

 e
/o

u 
nã

o
 r

e
m

u
n

e
ra

da
 e

m
 c

o
m

is
sã

o
, 

co
m

itê
 o

u 
co

n
se

lh
o

; 2
. A

u
to

ri
za

r 
o

s 
p

a
g

a
m

en
to

s 
e

m
 p

la
ta

fo
rm

a
s 

d
o

s 
b

a
nc

o
s 

cr
ed

en
ci

a
d

o
s 

p
e

lo
 In

ca
p

e
r,

 d
e

sd
e

 q
u

e
 d

es
ig

na
d

o
; 3

. A
co

m
p

a
n

ha
m

en
to

 e
 c

o
n

tr
ol

e
 d

e
 d

e
sp

e
sa

s 
d

e
 c

u
st

e
io

 o
u 

in
ve

st
im

en
to

 a
 s

er
e

m
 r

e
a

liz
a

d
a

s 
p

el
o

 In
ca

p
e

r;
 4

. A
co

m
p

an
h

am
en

to
, 

an
á

lis
e

 e
 p

a
re

ce
re

s 
e

m
 

p
ro

ce
ss

os
 p

a
ra

 a
qu

is
iç

õ
e

s,
 c

o
nt

ra
ta

çõ
e

s 
e 

e
xe

cu
çõ

e
s 

d
e

 c
o

nt
ra

to
; 5

. A
co

m
p

a
n

h
ar

 s
a

ld
o

s 
de

 r
e

se
rv

a
s 

e
 e

m
p

e
n

h
os

 d
o

s 
pr

o
ce

ss
o

s 
d

e 
cu

st
e

io
 e

 in
ve

st
im

e
n

to
 e

m
 tr

am
ita

çã
o

; 
6.

 A
rt

ic
u

la
çã

o
 c

o
m

 
a

s 
d

em
a

is
 u

ni
d

a
de

s 
d

o
 In

ca
p

e
r,

 p
ro

po
n

d
o

 m
e

lh
o

ri
a

s 
no

s 
pr

oc
e

ss
o

s 
p

a
ra

 a
q

u
is

iç
ão

 d
e

 m
at

e
ri

ai
s,

 c
o

n
tr

a
ta

çã
o

 d
e

 s
e

rv
iç

os
 e

 in
ve

st
im

e
n

to
, r

el
a

ci
o

n
a

do
s 

a
o

 c
u

st
ei

o
; 7

. P
la

n
ej

a
m

e
n

to
, 

co
o

rd
e

n
aç

ão
 e

 c
on

tr
o

le
 d

a
s 

a
tiv

id
a

de
s 

p
e

rt
in

e
nt

e
s 

à 
ge

st
ão

 d
e

 s
up

ri
m

e
n

to
s,

 p
a

tr
im

ô
ni

o
, c

on
tr

at
o

s 
e 

co
n

vê
n

io
s,

 in
fr

a
e

st
ru

tu
ra

, t
ra

n
sp

o
rt

e 
e

 s
e

rv
iç

o
s 

g
e

ra
is

, p
ro

to
co

lo
; 8

. A
ss

in
ar

 d
o

cu
m

e
n

to
s 

p
a

ra
 tr

an
sf

er
ên

ci
a

/d
o

a
çã

o
 d

e
 v

e
íc

u
lo

s;
 9

. C
u

rs
os

 d
e 

qu
a

lif
ic

aç
ã

o
 e

 a
p

e
rf

e
iç

oa
m

en
to

 o
br

ig
a

tó
ri

os
; 1

0.
 P

ro
d

u
çã

o
 d

e
 d

o
cu

m
e

nt
os

 a
d

m
in

is
tr

a
tiv

o
s.

1
9

 G
e

rê
n

ci
a

 d
e

 P
e

s
s

o
a

s

20
23

-N
P

0D
B

J 
- 

E
-D

O
C

S
 -

 D
O

C
U

M
E

N
T

O
 O

R
IG

IN
A

L 
   

17
/1

0/
20

23
 1

5:
08

   
 P

Á
G

IN
A

 5
 / 

7



D
AT

A 
E 

AS
SI

N
AT

U
RA

 D
IR

IG
EN

TE
 M

ÁX
IM

O

6.
LI

M
IT

E 
M

ÁX
IM

O
 D

E 
SE

RV
ID

O
RE

S 
EM

 E
XE

RC
ÍC

IO
 N

O
 R

EG
IM

E 
D

E 
TE

LE
TR

AB
AL

H
O

:

15
%

 p
or

 m
ei

o 
de

 E
di

ta
l e

 5
%

 p
or

 re
qu

er
im

en
to

 a
vu

lso
EL

AB
O

RA
ÇÃ

O

D
AT

A 
E 

AS
SI

N
AT

U
RA

S 
M

EM
BR

O
S 

CO
LT

AP
RO

VA
ÇÃ

O

D
e

sc
ri

ç
ã

o
 d

as
 a

ti
vi

d
ad

es
 d

a 
á

re
a

: 
1

. A
tu

a
çã

o
 r
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 c
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 d
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 p
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 d
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 d
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 d
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 d
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 d
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 m
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 d
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 d
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 c
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 d
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 d
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 d
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